
Flow chart of processing application for  

new issue of Club Liquor Licence 

 

 

 
  

Applicant submits application to FEHD Liquor Licensing Office Note 1 (reg. 26 of DCLR Note 2) 

Applicant arranges for 

advertisement in 2 

Chinese and 1 English 

local newspapers at 

least 2 weeks before 

the case is determined 

(reg. 16 of DCLR). 

The same notice is 

also posted on the 

LLB webpage 

FEHD Liquor Licensing Office refers application to 

departments concerned for comments within 3 working days 

FEHD within 7 working 

days 

 Inspects the 

premises; and 

 Posts notice in area 

near the premises 

 Comments from HKPF and HAD 

within 15 working days 

 Comments from BD and FSD for cases 

of Police concerned within 3 weeks  

(a) For non-contested case, FEHD Liquor Licensing Office receives comments from departments and/or 
public and prepares paper within 10 working days. 

(b) For contested and contentious case, FEHD Liquor Licensing Office receives comments from 
departments and/or public and prepares paper for the Secretariat, LLB within 15 working days to 
arrange hearing or meetings. 

Contested Case Note 3 Contentious Case Non-contested Case 

LLB considers at house meeting LLB considers at opening hearing 

LLB considers an open 
hearing for the application is 
necessary 

LLB refuses the application 

Secretary, LLB informs the 
applicant and other interested 
parties in writing within 17 
working days – 
 decision and reasons for the 

refusal; and  
 the right of appeal to MSAB  

[reg. 17(4) of DCLR] 

LLB approves the application and 
grants a club liquor licence valid for 

one year or less with or without 
conditions 

Applicant or other interested 
party appeals to MSAB within 
28 days after the date of notice 
[reg. 17(5) of DCLR] Note 4 

MSAB considers the appeal 

MSAB dismisses the appeal MSAB allows the appeal 

Secretary, LLB informs the 
applicant and other interested 
parties in writing within 17 
working days – 
 decision and reasons for the 

approval with conditions (if 
any); and 

 the right of appeal to MSAB 
[reg. 17(4) of DCLR] 

FEHD vets and 
approves the 

application within 7 
working days 

FEHD arranges to 
issue club liquor 
licence within 5 
working days upon 
production of a valid 
Certificate of 
Compliance 
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Note 1 For club liquor licence applications, a club liquor licence will only be issued if the premises concerned are issued with a Certificate of Compliance or an Exclusion Order by the Secretary for Home and Youth Affairs 

Department under the Clubs (Safety of Premises) Ordinance (Cap. 376). 

Note 2 DCLR = Dutiable Commodities (Liquor) Regulations (Cap. 109B) 

Note 3 If LLB considers that any contested case requires to be processed specifically, it can deal with the objections in a manner as it sees fit, including not convening an open hearing. 

Note 4 The applicant or 20 or more persons residing within a radius of 400 metres from the premises to which the application relates may, within 28 days after the date of the notice under paragraph (4), appeal to the 

Municipal Services Appeals Board against the decision. 

 

Legend:  HKPF = Hong Kong Police Force    HAD = Home Affairs Department 

 BD = Buildings Department    FSD = Fire Services Department 

 LLB = Liquor Licensing Board    MSAB = Municipal Services Appeals Board 

 FEHD = Food and Environmental Hygiene Department 

  


